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PabGoyass mporpamma y4eOHOH AMCHMIUIMHBI SIBISIETCS YacThIO OCHOBHOM
npodeccuoHanbHOM 00pa3oBaTeNbHOM INPOrpaMMbl Ui IIOATOTOBKH MAarvcTpOB
II0 HalpaBlIeHUIO MOAroToBKU 46.04.02 [loxyMeHTOBe#eHHWE U apXWBOBEIEHUE,
IporpaMMbl ~ MarucTpaTypbl JlOKyMEHTal[MOHHBIE CHCTEMBI M  apXWBEl B
rOCyAapCTBEHHOM CHCTEeMe YIpPaBJICHUs] OYHON U 3a04HOM GopM 00ydeHus.

PaGogass mporpamMMa y4eOHOHM NUCLUILUIMHBI pa3paboTaHa B COOTBETCTBHH
¢ ®I'0C BO - MarucTpaTypsl o HaIpaBIeHUIO IIOJITOTOBKHU
46.04.02 JIokyMEHTOBEZICHUE U  apXUBOBEICHUE, YTBEPXKICHHBIM IPHUKA30M
MuHucTepcTBa HaykM M Bbicliero oOpasoeanusi Poccuiickoir  ®eneparyun
or 29 okTsi6pst  2020r. Ne1345 (c  U3MEHEHMSIMH ¥ JOMOJIHEHMSIMHU);
IIpodeccuonansueiM  cragaaproM «CHoenuanucT IO OpraHU3allHOHHOMY H
JIOKyMEHTAIlUOHHOMY OO€eCIIeUYeHHIO YNPaBICHUS OpraHu3alueiy, yTBEp)KIEHHBIM
ITpukaszom MunucrepcTBa TpyAa M couuanbHOU 3amuThl Poccuiickoit Deneparuu
«0O06 yTBepXAeHUH NPOGECCUOHANTBHOrO cTaHmapTa» oT 15 urons 2020 r. Ne 333x;
ITpodeccuonanbHpiM cTaHmapToM «CHENMaIUCT II0 YNpaBIEHHIO JOKYMEHTaMH
opraHu3aluuy, yTBepKIeHHbIM IIpukazoM MuHHCTEpCTBA TpyAa W CONMAIBHOM
3aumThl  Poccuiickoii @enepanuu  «O0  yTBepxkAeHHH TNPO(hecCHOHATBEHOIO
crarnapta» ot 27 ampens 2023 r. Ne 4211.

COCTABUTEJIN:
KaHJUgaT [eJaroTMYecKUX HayK, [OLEeHT Kadenpbl JOKYMEHTOBEIEHHS W
apxuBoBeieHnss ®I'bOY BO «JII'TIY» Vnpuenko KOmust BukroposHa
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1. Hesnu v 3a0a4m y4eOHOM JMCUMILINHBI

Lenu m3yyeHus: NTUCUMIUIMHBI: (OPMUPOBAHUE LIEIIOCTHOTO MPEACTABICHUS O
TEOpPUHU COBPEMEHHOTO JTOKYMEHTOBEACHHUS U APXMBOBEJCHHS HAa OCHOBE Hay4YHO-
000CHOBaHHBIX IPHUHIIMIIOB U METOAOB €TI0 COBEPIIEHCTBOBAHUS .

3anauu: OCBOMTb W  MPOAHAIM3UPOBATH  OCHOBHBIE  MPOOJIEMBI,
3aTparuBaBIIMECs B HUCCIENOBATEIbCKUX pPabOTaX OTEYECTBEHHBIX M 3apyOeimHBIX
YU4EHbIX B 00JAaCTM  JOKYMEHTOBEIEHHS W  apXWBOBEJICHHUS;  PA3BUTH
JOKYMEHTOBEIYECKHE MBICIM MO TEOpPUH M METOAUKE paboThl C JTOKYMEHTaMWU;
chopMHpOBaTh YMEHMS aHATU3UPOBATh TEOPETUUECKUE KOHLIECTIIIMM U METOJUYECKUE
MOAXOJIbl K OCHOBHBIM TMpoOJieMaM JOKYMEHTOBEIECHHMS U apXUBOBEJCHUS,
c(hOpMyIHpPOBAaHHbBIE B TPYAaX YUCHBIX.

2. MecTo nucuuninnbl B cTpykrype OITOIT

VYyeOnass nucuuniuHa «Teopuss COBpPEMEHHOro JOKYMEHTOBEACHHS H
apXUBOBEJCHHUS» BXOJIUT B 0a30BYI0 (00s3aTEIbHYI0) YaCTh TUCIMILINH TOATOTOBKH
CTYJICHTOB.

HeoOxonuMbIMU yCIOBHUSIMU ISl OCBOCHHUSI YUEOHOW TUCHUILIUHBI SIBISIOTCS:
3HaHUSl OCHOBHBIX IIPEACTABICHUNA O TOKYMEHTE, BUJAX JOKYMEHTOB, TOKYMEHTHOM
NOTOKE UM 3aKOHOMEPHOCTSX €ro pa3BUTHUS; YMEHUs 0000IIeHuss y4eOHOro
MaTepHalia, HaBbIKK JJOTUYECKOT0 U3JI0KEHUS HH(GOPMAIIUH.

ConepxaHue  AUCUWIUIMHBI  SIBISIETCS  JIOTMYECKUM  MPOAOJIKEHHUEM
COJEpKaHMs JUCHMIUIMH «JlOKyMEHTOBEIECHUEY», «APXUBOBEACHUE» M CIYXKHUT
OCHOBOHM ISl aJbHEHIIETO OCBOEHUs MUCHUIUIMH «COXpaHHOCTb, PECTaBpALUS H
KOHCEpBalUsl  JOKYMEHTOB  Ha  OCHOBE COBPEMEHHBIX  TEXHOJIOTHI,
«JloOKyMEHTallMOHHOE 00€CleueHNe JEeATEIbHOCTH T'OCYIapCTBEHHONW CHCTEMBI
YIIPaBIICHUSD» U JP.

3. IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB OO0Y4YeHHs 1O JAUCHHMIJIMHE
(MOIyJ110), COOTHECEHHBIX ¢ HHIAMKATOPAMM JOCTH/KECHUSA KOMIIeTEHIUI

Kox 1o ®T'OC BO Pe3ysabTaTnl 00yueHus 1mno

NHaukaTop 10CcTHKEHUS
JMCHHUILINHE

[Tpodeccuonanpubie

OIIK-5. Cnnocoben OIIK-5.1. CamocTOSTENBHO 3HaeT: TEPMUHOJIOTHIO

OCyHICCTBJIATD pa60TaeT C pa3iInMYHbIMU OCHOBHBIX ITOHSITHH B 001aCTH
HWHHOBAallUOHHYIO HCTOYHHMKaMH I/IH(I)OpMaI_II/II/I u AOKYMCHTOBCACHUA U €€
ACATCIBbHOCTD, IMPUMCHACT OCHOBBI 3BOJJIIOIHMIO, B3aUMOCBA3b

(dbopMynupoBaTh U peliaTh
HAy4YHO-HCCJIeI0BATEIbCKUE U
MIPHUKJIAIHBIE 3a/1a4H B
o0yacTu TOKyMEHTOBEACHUS U
apXUBOBEICHUS

nH(pOopMaImoHHO-
AHAITUTHYECKOW JCATEIIbHOCTH
IPU PELIICHUN
npoeCCUOHATBHBIX 3a71a4

OpraHu3alyy U TEXHOJIOTUH
rOCyZ1apCTBEHHOTO
JIEJIONIPOU3BO/ICTBA C
pa3BUTHEM IOCYJapCTBEHHOIO
amnmapara, ero QyHKIHUsIMH U
CTPYKTYpPOI;

VYmeer: knaccuuuupoBaTh
JOKYMEHTBI 110 Pa3IuYHbIM
[IPU3HAKaM;

Biageer: HaBbIKaMU
OpraHuzanuu paboTsl ¢
JIOKYMEHTaMU Pa3iIu4HbIX




croco0O0B U CPEJCTB
JOKYMCHTHPOBAHUSA

4. CTpyKTYypa ¥ coaepkanue yueOHoil JUCIHUILINHBI

4.1. O0beM y4eOHOIl TUCHUIUINHBI M BUIbI Y4e0HOi padoThl

. O0beM 4acoB / 3a4€THBIX eIMHHUIL
Bua yueOHo#i paGoThl

QOunas popma 3aounas ¢popma
OO0mas yuedHasi HATpy3Ka (Bcero) 108 (3 3au. en.) 108 (3 3au. en.)
Oo0si3aTesqibHAS ayIMTOPHAsi HArpy3ka (Bcero 36 12
4acoB), B TOM YHCJIE:
Jlexuun 12 4
CeMmuHapckue 3aHsITHS - -
[IpakTiueckue 3aHATHS 24 8
JlabopaTopHbie pabOTHI - -
Kypcosast paboTa / KypcoBoi mpoeKT - -
Hpyrue  ¢GopMbl  OpraHm3andd  y4eOHOTO 27 9
nporiecca (KOHTpOJIEHBIE paboTHI,
WH/IMBHTyJIbHBIC 3aHATHUS, KOHCYJIBTAINH U Jp.)
CamocrosiTesibHast padora cryaeHTa (BCero 45 87
4acoB)
dopma aTTecTanuu 9K3aMeH IK3aMeH

4.2. Conep:kaHue pa3iejioB Y4eOHOH TUCIMIIIHHBI

Tema 1. Beegenue. Ilpeamer u 3agaun Kypca

[Ipeamer, conepkaHue U 3aauu Kypca. TepMUHOIOTHS OCHOBHBIX MOHSITUH B
0o0JacTM JTOKYMEHTOBEJEHUS, €€ JBoJouMs. B3auMOCBsSI3bp oOpraHuzaluu U
TEXHOJIOTUU T'OCYIapCTBEHHOTO JIEJIONPOU3BOJICTBA C PAa3BUTUEM T'OCYAAPCTBEHHOTO
anmapara, ero (QYHKUUMSIMH ©  CTpyKTypou. M3ydeHuwe ocobeHHOcTEed U
3aKOHOMEPHOCTEH pabOThl C JOKYMEHTAaMH B Pa3HbIe MCTOPUYECKHUE TMEPHUOJBI, UX
IPEEMCTBEHHOCTh B  YCIOBHUSIX JIEATEIIBHOCTH COBETCKOTO W POCCHIICKOIO
roCyJapCTBEHHOro  ammapatra. MecTto Kypca B cucreme Hayk. CBs3b
JEJIONMPOU3BOICTBA C UCTOPUUECKUMHU HAayKaMH, apXWBOBEICHUEM, IIPABOBEICHUEM,
HSKOHOMHYECKUMH, TEXHHUYECKMMHU HayKaMU, ¢ HayKaMu 00 HH(pOpMaluu, Teopuen
yrnpasienus. Poas u Mecto MHGOPMAIMOHHO-TOKYMEHTAIIMOHHOTO 00eCTeueHus B
paborte amnmapara yrnpaBieHHUs

Tema 2. TeopeTuueckue npodaeMbl JOKYMEHTOBeICHUSI U aPXHBOBEAEHUS

[lonsitue «JIOKYMEHTOBEJICHUE, «TOKYMEHTAIlMOHHOEe  o0ecreueHue
yrapasieHus». Jlenonpous3BoACTBO Kak (DYHKIMS yMNpaBlICHUS, €r0 MECTO CpEeau
apyrux (QyHKui ynpasieHus. Jlenonmpou3BOICTBO Kak cHcTeMa paboThl ¢
JOKYMEHTaMH. YTpaBI€HYECKAs] JEATENbHOCTb M JIEJIONPOU3BOJICTBO. 3HAYEHHE
JOKYMEHTOB [JIsi pealii3alluy YOpaBieHYECKUX penieHnil. OneHka COBPEMEHHOIO
COCTOSIHHMSL Aenonponu3BoJACTBAa. DaKTOPHI, BIHSKOIIME HA €ro OpPraHu3aluil U
TEXHOJIOTHIO B YUPEKACHUAX PA3IUYHBIX YpOBHEH ympaBieHus. OpraHu3alloOHHEBIE,
MIPABOBBIE, COLMAIBHBIE U MICUXOJIOTHUYECKUE ACTIEKTHI JEJIONPOU3BOICTBA. BinsHue
aBTOMATU3UPOBAHHON TEXHOJOTUU OOpPAOOTKM JIOKYMEHTOB Ha JIEJIONPOU3BOJICTBO.



BnusiHue xapaktepa ynpaBieHUs, TIPUHIIMIIOB NPUHATHUS YIPABICHUYECKUX PEIICHUIN
Ha OPraHU3alMI0 U TEXHOJIOTHIO IEJIOIPOU3BOICTBA.

Tema 3. IlonsaTre HHGOPMALMH M TOKYMEHTA

Wudopmarnuss wurpaer rno0anbHyl0 pojiib B 00pa30BaHUM U Pa3BUTHIA
yeyioBeyeckoro cooOmectBa. Ho MexaHu3sM ee pacnpoCTpaHeHHs] H3HAYalbHO
3aTPyIHEH U3-3a CIEHM(PUUYECKUX CBOWCTB PAaCpOCTPAHEHUSI B MAaTEpPUAIbHOM MUPE
U TICUXO(HU3UOIOTUUECKIX OCOOEHHOCTEH €€ BOCHPUSTHS uYeaoBeKoM. M3HauaabHO
MPEMATCTBUSAMHU SIBISIOTCS IPOCTPAHCTBO M BpeMs. [IOCKOIBKY TpaHCIMpOBaHHUE
nHpOpMalMK OT OJHOTO HMHAMBUIA K JIPyromy 0e3 MaTepHallbHOrO MOCPETHUKA
HEBO3MO>XHO, TO B KAa4e€CTBE MPUPOIHBIX IMMOCPEAHUKOB BBICTYIIAIOT BO3AYIIHAS U
AIEKTPOMArHuTHas CpeAbl, B KOTOPBIX NPOTEKAET Halle CyllecTBOBaHue. [l
nepenayd MHGOPMalMU WHIUBUJ BUIOU3MEHSAET OKPYKAIOLIYI0 €ro BO3AYIIHYIO U
AIEKTPOMAarHUTHYIO  CpEllbl, KOTOpbIE, B CBOI  OYEPEAb, BCTYHNAOT BO
B3aMMOOTHOIIEHUs ¢ JApyruMu CyObeKTaMu M BOCIPUHUMAIOT UX H3MEHEHHOE
cocrosinue. OmpeneneHus: HOPMATHUBHO-METOAMYECKOW Oa3bl JeI0NPOU3BOJICTBA.
Enunas rocynapcreennas cucrema (EI'CJ]) u ocHoBHBIE ee HanpaBieHus. OCHOBHbIE
3aKOHOJATENIbHbIE aKThl, IPUHATHIE BBICIIMMH OpraHaMH rOCY/IapCTBEHHOM BIJIACTH,
ux xapaktepuctuka. Crenudpuka HOPMATUBHBIX  JIOKYMEHTOB, TPHUHSTHIX
UCTIOJIHUTEIbHBIMU OPTaHAMHU BJIACTU. Y HU(PUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAINH.

Tema 4. JlokymMeHTHpPOBaHUE HHPOPMALIUHA

XapakTepucTHKa MakeTa JOKYMEHTOB, HEOOXOJUMBIX B ACSTEIBHOCTH CIYKObI
NEJIONpPOU3BOACTBA. MHCTpYKIMM 1O  JTOKYMEHTHUPOBAHUIO  YIIPaBIECHYECKOM
nesitenbHocT.  [lomoxkeHue o  chmyxkOe  Jenonpous3BojAcTBa.  JOMKHOCTHBIE
UHCTPYKLIHUHM, KaK OCHOBHOW  HOPMATUBHBIA  JIOKYMEHT,  OINpPEAEISIONINMI
OpraHu3alMOHHO-TIPABOBOE MOJIOKEHUE paboTHHKA. DPOPMBI OpraHu3anuu paboThl ¢
nokyMmeHTamu. Kateropuu yupexieHuid mo oobemy TOKyMEHTOOOOpoTa. 3agaduu u
byakmuu  cnyk0b1  JIOY, HOKHOCTHONM W TEXHUYECKHH COCTaB pPaOOTHHUKOB,
dbyHKIMOHANIBHBIE 00s3aHHOCTH. HopMmupoBaHue Tpyaa paOOTHUKOB —CIIYKO
JOKYMEHTAIIMOHHOTO ob0ecniedeHus: ympapiaeHus. Opranuzanus pabounx MeCT H
yCIOBUS ~ Tpylda  pabOOTHHUKOB  CIOyXObl  JOKyMeHTanuu.  MexaHu3zanus
JOKYMEHTAIIMOHHBIX MpoueccoB. Hopelilue cpeacTBa KONUPOBAHUS U PA3MHOKEHHUS
JOKYMEHTOB. DTHKa JECJOBBIX OTHOIICHHUM, TCUXOJOTMYECKUE ACMEKThl PabOThI ¢
nokymeHtamu. [loarotoBka KaapoB JI€JIONMPOU3BOJICTBEHHBIX CHYX0. Dopmbl
MOBBIIICHUS KBATU(PUKAIIMH CTICIIHAINCTOB.

Tema 5. /lokyMeHTOBeIYeCKHE UCCIIEIOBAHUSA

JIOKyMEHTOBEIUECKUE  HCCIEIOBAaHMS — YACTHBIM CIydail HAy4HOIO
uccienoBanus BooOmie. HayuHoe wuccienoBanue — 3TO TpoLEcC, B KOTOPOM
HMMEIOIIUECS 3HAHUS UCTIONb3YIOTCS ISl TOJTYyUYEHHs IPYTruX — HOBBIX 3HaHM. HoBoe
Hay4YyHO€ 3HAHHE SIBISETCS BaKHEWUIIUM XapaKTEPHBIM MPU3HAKOM HCCIIEIOBAHMUS.
Mertoguka HaydHOrO0 MCCIEAOBAaHUA — OJTO YIOPSAOYEHHAsT BO BpPEMEHH,
CKOOpPJIMHUpPOBaHHAs CHUCTEeMa JIEWCTBUM, HaIlpaBJI€HHAas Ha  pealh3aluio
COBOKYITHOCTH PAa3JUYHBIX CIOCOOOB (METOJIOB, MPUEMOB, MPOLEAYp, OINEpaluii)
NOCTHKEHUS  ONPEACIICHHOW ILIENM COBPEMEHHOM HAyKe METOAOJOTMYECKas
ceuuuKka CHCTEMHBIX METOJ0OB OpPHUEHTUPYET MCCIEIOBAHUE Ha PACKPBITHE
LEJIOCTHOCTH OO0BEKTa W O00ECHEeUMBAIOUIMX €€ MEXaHW3MOB, Ha BBISIBICHHUE



MHOT0OOpa3HbIX THUIIOB CBSA3€H CIOKHOTO OOBEKTa W CBEICHHE HX B EIUHYIO
TEOPETUUECKYIO KapTHUHY.

Tema 6. Opranusanusi apXMBHOI'0 J€JIa HA COBPEMEHHOM JTale

CraHOBIIEHHME POCCHUWCKOM TIOCYIapCTBEHHOCTH, PBIHOYHBIX OTHOLICHHWM,
MpOBOAMMBIE pedOpMBI M HOBOE AapXWBHOE 3aKOHOAATEILCTBO MOTPEOOBAJIO
CEpPhE3HOr0 HAYYHOI'O COCTOSIHUS apXWBHOM cucTeMbl Poccuu, ee mnpobiem,
ONPENICIICHNsS] BO3MOKHBIX HAIIPABICHUM JaJIbHEWILETO pa3BUTHUsI. B KkadecTBe
MIPUOPUTETHBIX B 00JIACTU apXUBOBEJCHHUS BBIIBUHYJINUCH UCCIEOBAHUS, CITIOCOOHbBIE
chopMUpOBaTh HOBYIO TEOPETUKO-METOJAMYECKYI0O OCHOBY MPO(ECcCHOHATBLHOTO
MBIIIJICHUS] APXUBUCTOB, MEPECMOTPETH TPATULIMOHHBIE U ONPEICIIUTH COBPEMEHHBIE
NPUHLUIBI U KATETOPUM APXUBOBEJACHMS MCXOJSl M3 TE€3UCAa O T'yMAaHHCTUYECKOM
Ha3HAYECHUU apXUBHOTO JI€Jia U ApXUBOB.

Tema 7. CoBpeMeHHOEe COCTOSIHHE TEOPHM M METOAUKH IKCHEPTHU3BI
LEHHOCTEeH

PerucTtpanusa kak cocTtaBHas 4acTb TEXHOJOTHH JI€JIONPOU3BoacTBa. [IpaBuia
perucTpaiiii = 1  HMHAEKCAMU JOKYMEHTOB. XapaKTEPUCTHUKA COBPEMEHHBIX
pPErUCTpaIlMOHHBIX (JOpM, cocTaB HWHDOpPMAUM H TOPANOK HX 3aIlOJIHCHHUS.
[TpuHuumel ocTpoeHUsT MHGOPMAIIMOHHO-TIOMCKOBBIX CHUCTEM PYYHOIO THIA, HUX
BUJIbl. ABTOMATH3alldsl PETUCTpaAllHM, €€ MPEUMYIIECTBA. JKCIEPTHU3a LEHHOCTH
TOKyMEHTOB. HOpMaTHBHO-METOIUYECKHE M TEOPETHUUYECKUE OCHOBBI IMPOBEACHUSA
skcniepTusbl.  Kputepuum  skcnepTusbl  LEHHOCTU.  llepeyeHb  HOpMaTHUBHO-
METOANYECKUX JOKYMEHTOB ISl ONpenesieHus] CpokoB xpaHeHusd. CocTaB, 3ajauu U
(YHKIIUU SKCTIEPTHOM KOMUCCUU. BUIBI 3KCMEPTHBIX KOMHUCCUN, UX OCOOCHHOCTH.
Oco0EHHOCTH COCTABJICHUS aKTa MO YHUYTOXKEHHUIO TOKYMEHTOB U JIeJl C UCTEKIIUM
CPOKOM XpaHeHHUs. YHUPUIIUPOBaHHAS (OpMa aKTa YHUUTOKEHUS TOKYMEHTOB

Tema 8. CoBpemMeHHOe TeXHOJIOTHYEeCKOe M TeXHHU4YeCKoe obecreyeHHne
COXPAHHOCTH JOKYMEHTOB

OObecnieueHre COXPAaHHOCTH AapPXMBOB U apXUBHBIX JOKYMEHTOB — Ba)KHAs
rocyJapCTBEHHAs 3aj7adva. PemeHune 3Tol CIIOXKHOM 3ajaun oOecrieunBaeTCs 3a CUeT
KOMIUIEKCHOTO IIOAXO0Ja, BKIIIOYAKOLIEr0 IPABOBbIEC, OPraHU3alMOHHbIC, HAYYHO-
METOJIUYECKUE U TEXHUYECKHUE aCIEKThl COXPAaHEHUs JOKYMEHTOB. BakHoe mMecTo B
ATOM CHUCTEME 3aHWMAaeT HCMoJb30BaHue H(PEKTUBHBIX TexHoJMorui. IlpaBuia
XpaHEHHUS JIe1 B CTPYKTYPHBIX MOJPA3ACICHUIX MPEANPUITHH, OpraHu3aIui, GupMm.
BHyTpeHHsss omuch JAOKYMEHTOB Jeia; HasHaueHue; (opma. Kapra-zameHuTens;
JTUCT-3aMEHUTENb; UX Ha3HaueHue u ¢popma. [IpaBuna BeIIaYN U U3BSITHS OTIEIBHBIX
JOKYMEHTOB Jena. ApXWB TMPEINpUATHsS; €ro Ha3HauyeHUWe. 3aJadyd apXuBa.
TpeOGoBanusi Kk MOMENIECHUIO ISl apXWBa; OCHaleHUEe apxuBa. ONTUMAaIbHBIN CPOK
WCIOJIb30BAHUSL JOKYMEHTOB B JIEJIONPOM3BOACTBE. KoMuccus 10 OIpeaeseHuto
CpOKa XpaHEHHs] KOHKPETHBIX JEJ; €€ COCTaB U MOJHOMOYMSl. OCHOBHBIE MPUHIIUIIBI
YCTAHOBJIEHHUSI CPOKOB XpaHEHHsS JAed. JJOKyMEHTBI, OTHOCAIIMECA K KATErOpUH
JTOKYMEHTOB JIOJTOBPEMEHHOT O XpaHEHMUS. JIOKyMEHTHI, MOJIEKAIIHE
YHUYTOXXEHUIO; (popMa akTa O BBIJEIECHUU JOKYMEHTOB K YHUYTOKeHHIO. [lopsamok
VHUYTOXKEHUS  JOKyMEHTOB jein. (OcoOeHHOCTH  XpaHEHUs  OyXrajaTepCKHuX
nokymeHToB. [IpaBuna odopmieHus nen st apXuBHOro xpanenus. llpuem u
rnepenada Aed B apXuB; MOPSAOK OCYyHIECTBICHHS. ONUCh JOKYMEHTOB; MOPSIOK



coctaBiieHus. JKypHanbl pErucTpaluy, pEruCTPallMOHHbIE KAPTOTEKU HA JOKYMEHTHI;
uX HazHaueHue. [leperadya TOKYMEHTOB JIOJITOBPEMEHHOTO M MOCTOSIHHOTO XPaHECHUS
Ha IOTOBOPHOM OCHOBE.

Tema 9. UcTopusi 4 COBpeMEHHOE HAYYHOE COCTOSIHME JJOKYMEHTOBEIeHM I
U apXUBOBe/ICHUA

CraHOBIIEHME POCCHUCKON TIOCYIapCTBEHHOCTH, PBIHOYHBIX OTHOLIEHHUM,
MpOBOAMMBIE pedOpMBI M HOBOE AapXMBHOE 3aKOHOAATEIILCTBO MOTPEOOBAIIO
CEpPhE3HOr0 HAYYHOI'O COCTOSIHUS apXWBHOM cucteMbl Poccuu, ee mnpobiem,
ONPENICIICHNS] BO3MOKHBIX HAIIPABICHUM JaJIbHEWILETO pa3BUTHUsI. B KkadecTBe
MIPUOPUTETHBIX B 00JIACTU apXUBOBECHHUS BBIIBUHYJINCH UCCIEOBAHUS, CITIOCOOHBIE
chopMUpOBaTh HOBYIO TEOPETUKO-METOJAMYECKYI0O OCHOBY MPO(EecCHOHATIBLHOTO
MBIIIJIEHUS] APXUBUCTOB, MEPECMOTPETh TPATULIMOHHBIE U ONPEICIUTH COBPEMEHHBIE
NPUHLMIBI U KATETOPUM APXUBOBEIACHMS MCXOJSl M3 TE€3UCA O T'yMAaHHCTUYECKOM
Ha3HAYECHUU apXUBHOTO JI€Jia U ApXUBOB.

Tema 10. 3apyOekHblii ONIBIT yIIPAaBJICHUA JOKYMEHTAMHU U ApXUBaAMH

I'moGanu3aius MexXayHapOAHBIX OTHOIICHUN HA COBPEMEHHOM JTare MpUBesia
K BO3PACTaHUIO 3HAUYCHUS MEXKTYHApOIHO-TIPABOBOTO peryaupoBaHUs
nokymeHTtoobopota. Co3maHue CrenuajbHBIX aKTOB Ha BHYTPHUTOCYIApPCTBEHHOM
YpOBHE HE CIOCOOCTBYET Pa3BUTHUIO MEXKIYHApPOJHBIX  OTHOILICHHUM, T.K.
3aKOHOJIaTEJIbCTBO PA3HBbIX CTPaH MO-Pa3HOMY MOAXOMAAT K ONPEACICHUI0 OCHOBHBIX
MPAaBOBBIX WHCTUTYTOB M TMPHUHIIMIIOB MPaBOBOTO peryiaupoBaHusi. B mocienHee
BpeMs B €BPONEHCKUX CTpaHax 0co00e BHHUMaHHE OOIIECTBEHHOCTH YACISETCS HE
TOJIKO BOMpOcaM paboThl € AapXUBHBIMH JIOKYMEHTAaMU JUIMTEIBHOTO CpOKa
XpaHEHUsl, HO W VYIOPABJIECHUIO JOKYMEHTAMHU KaK BaXXHEUIIEMY 3JIEMEHTY
OTNEpaTUBHON  yIpaBieHYeCckoW  JaesTenbHOCTH. (CocTaB JOKYMEHTOB  Jefa.
CucreMmaTu3amus OT/ICJIbHBIX KaTeropuit JIOKYMEHTOB. OcobenHocTu
CHUCTEMAaTH3allui TPEJIOKCHUHN, 3asBiIeHUN, mnuceM Trpaxaad. OcoOeHHOCTH
PaCIIONIOKEHHE B JIeJie PacHopsAUTeIbHON mokyMeHTanmuu. OdopmiieHue aen
BPEMEHHOIO CpoKa XpaHeHus. OmnucaHue JOKYMEHTOB IOCTOSSHHOIO U
JOJITOBPEMEHHOT'0 CpOKa XpaHeHus. TpeboBaHue K 00J0KKE JIeJ ITTUTEILHOTO CpOoKa
xpaneHnusi. Co3aHe BHYTPEHHEN ONMKUCH M 3aBEPUTEIBHOrO JIUCTA. YYET, XpaHEHUE
U yHHYTOXKeHue eyl O0ecrnedeHrne COXpaHHOCTH e B TeKYIIEeM JICJIONPON3BOICTBE.
[Topssnox w3bATHA NOKyMEHTOB W3 Jnena llopsimok cmaum nen B BEJOMCTBEHHBIN
apXUB.

4.3. Jlekuuu
O0bem yacoB
Ne i/ Ha3Banue Tembl Ounasn 3aouynas
¢popma ¢popma
1 cemectp / 2 TPpUMecCTp

1 Bsepnenue. [Ipenmer u 3anauun Kypca
2 Teoperndeckue mnpoOIEMbl JTOKYMEHTOBEICHUS U 2

apXMBOBEACHHUS 5
3 [TonsiTue nHpop™MaIyy U TOKyMEHTA 5
4 JlokyMeHTHpOBaHHe HHOpMaLUU
5 JIOKyMEHTOBEUECKHUE UCCIEA0BAHUS 2




6 Opranuzanysi apxXvBHOTO Jiela Ha COBPEMEHHOM JTare 2
7 CoBpeMEHHOE COCTOSIHUE TEOpPUHM M  METOAUKH
HKCTIIEPTH3BI IEHHOCTEH 5
8 CoBpeMeHHOE TEXHOJIOTUYECKOE U TEXHHYECKOe
o0ecreyeHrne COXpaHHOCTH JOKYMEHTOB 2
9 Hctopust W COBpEMEHHOE HAy4YHOE COCTOSIHUE
JOKYMEHTOBE/ICHUS U aPXHBOBEICHHUS 2
10 3apyOeKHBII OMBIT YIPABICHUS JOKYMEHTAMH U
apXWBaMU
Hroro: 12 4

4.4. IlpakTnyecKue / ceMHHAPCKHE 3aHATHUS

O0beM yacoB

Ne n/m Ha3Banue TeMbl Ounas 3aounas
dpopma dpopma
1 cemecTp / 2 TpUMecCTp
1 Beenenne. [Ipeamer u 3amaun Kypca 2
2 Teoperuueckre mPOOIEMBI JTOKYMEHTOBEIECHUS W 4 2
aApXUBOBEICHHUS
3 [TonsTie nHpopmaly U JOKYMEHTa 2 5
4 JlokymeHTHpoBaHrEe HHGOPMATUU 2
5 JIoKyMEeHTOBEUECKHE MCCIICTOBAHUS 2 9
6 Opranuzaisi apxXruBHOTO Jiela Ha COBPEMEHHOM JTare 2
7 CoBpemeHHoe COCTOSHWE TEOPMH M  METOJMKH 2
9KCHEPTU3BI IEHHOCTEH
5 CoBpeMEHHOE TEXHOJIOTUYECKOE U TEXHUYECKOe 4
obecreyeHrne COXPaHHOCTH TOKYMEHTOB 9
9 Hctopus W COBpeMEHHOE HAaydHOE COCTOSIHUE 2
JOKYMEHTOBEICHUSI U apXUBOBEACHHUS
10 3apyOeKHBI OIBIT YIPABICHUS JIOKYMEHTaAMHU W 2
apXuBaMu
Hroro: 24 8

4.5. JTabopaTopHble padoThI
VY4eOHbBIM TTAaHOM HE MPEAYCMOTPEHBI.

4.6. CamocTosiTe/ibHAsI pa00Ta CTYJ€eHTOB

O0BeM yacoB

Bua camocrosiTeILHOM

Ne n/m | Ha3Banme pa3gesia / Tembl paGoTsI Ounas 3aounas
dopma ¢dopma
1 cemecTp / 2 TpUMecTp
Beenenune. Ilpeamer wu | IlogrortoBka k
3a/1a4u Kypca CEMHUHAPCKUM
1 3aHATHUSAM, IOATOTOBKA 4 8
pedepara win
Mpe3eHTalNU
Teopernueckue mnpobnemsl | [ToaroroBka k
JIOKYMEHTOBEICHUS U | CEMUHApPCKUM
2 apXUBOBEICHUSA 3aHATHAM, IIOJATOTOBKA 4 8
pedepara win
MpEe3eHTalUU




[Monsitue wHpopmanmu u | Ilogrotoska k
JOKyMEHTA CEMUHAPCKUM
3 3QHATHSM, IIOJATOTOBKA 5 8
pedepara wim
Mpe3eHTaluN
JlokyMeHTHUpOBaHKE IToaroToBka k
nHpOpMAIHH CEMUHApPCKUM
4 3aHIATHSAM, IOATOTOBKA 5 8
pedepara wim
Mpe3eHTaluN
JlokyMeHTOBETUECKHE IToaroToBka k
HCCIICIOBAHUS CEMUHAPCKUM
5 3QHATHAM, ITOArOTOBKA 5 8
pedepara nnmn
Mpe3eHTaluN
Opranuzarust apxusHoro | [ToaroroBka
JieTia Ha COBPEMEHHOM 3Tare | CEMUHAPCKUM
6 3QHATHUSM, IIOJTOTOBKA 5 8
pedepara nam
MpEe3eHTaIUN
CoBpemennoe  coctosinue | [Toaroroska k
TEOPHUH i METOJMKHU | CEMUHAPCKUM
7 AKCHEPTU3BI [IEHHOCTEN 3aHSITHUSIM, HOJATOTOBKA 4 9
pedepara nam
MPE3CHTAIUN
CoBpeMeHHOEe IToaroroska x
TEXHOJIOTHIECKOE 1 | CEMHHAPCKUM
8 TEXHUYECKOE OOecleyYeHne | 3aHsATHAM, IOATOTOBKA 5 10
COXPaHHOCTH JIOKYMEHTOB | pedepara nuiam
MPE3CHTAIUN
Hctopuss u coBpemenHoe | [Toaroroka k
Hay4HOE COCTOSIHHE | CEMUHAPCKUM
9 JTIOKYMEHTOBEICHUS U | 3aHATUSM, ITIOATOTOBKA 4 10
aApXUBOBEICHHS pedepara wim
MPE3CeHTAlUN
3apyOeKHbBIN onwIT | [ToaroroBka k
YIOPaBJICHHUS JTOKYMEHTAMH | CEMUHAPCKUM
10 U apXuBaMu 3aHATUAM, IIOJATOTOBKA 4 10
pedepara wim
MPE3CHTAlUH
Hroro: 45 87

Hngopmayuonnuvle

4.7. KypcoBbie paGoThI

VY4eOHBIM TTAaHOM HE MPETYCMOTPEHBI.

5. MeToguueckoe obecnevyeHnune, 00pa3zoBaTesibHble TEXHOJIOTHH
Hpenoz(aBaHHe JUCHUIINIMHBI BCACTCA C HpI/IMeHeHI/IeM CJ'IGI[}IIOHII/IX BHUI0B
o0pa30BaTEIbHBIX TEXHOJIOTHH:

mexHoJJI02uu .

HCIIOJBb30BaHUC

AJIEKTPOHHBIX

00pa30BaTENBHBIX PECYPCOB IPHU MOJATOTOBKE K MPAKTHYECKUM 3aHATHSAM. B paMkax



JaHHOM 00pa30BaTENbHOM TEXHOJOTMM OCHOBHBIMU (hOpMamMu  OpraHu3aluu
y4eOHOr0 Ipouecca sIBUINCh: BU3yaau3alus, IPOEKTUPOBAHUE, IPE3CHTALUY.

Texnonocuu npobaemHo2o o00yueHus: METOH NPOOJIEMHBIX 3aJaHUN, METOA
ABPUCTUYECKON Oecebl.

Humepaxmuenvie mexnonoeuu: MO3roBOM IITypM, paboTa B MajblX I'pyIIax.
B pamkax  pgaHHOMl  oOpa3oBaTeNbHOM  TEXHOJOTMM  OCHOBHBIMU  (popmamu
OpraHu3aluy y4yeOHOro IMpoliecca SIBUJIUCH: YNPaXHEHUS MO NPUMEHEHHUIO 3HAHMM,
JOKJIAbl CTY/ACHTOB, BBICTYIUICHUS HA NPAKTUYECKUX 3aHATHSAX, MOATOTOBKA
CTYJ€HTaMU COBMECTHBIX MPE3EHTALUH.

[Tomumo 3TOrO, MPU W3YYEHUH JUCUUIUIMHBI MCHOJB3YIOTCS TPAaJAULMOHHBIE
METOJIbl OOYUEHHUS: JIEKIIUH, TPAKTUYECKHUE 3aHATHUS.

6. @opMBbI KOHTPOJISI OCBOEHHS YUeOHOI AUCIUIINHBI.

Tekyiias arrecTanusi CTYJACHTOB IMPOU3BOAUTCS B JIUCKPETHBIE BPEMEHHBIC
UHTEpPBAJbIl  JIEKTOPOM U  MpenojaBareieM(sIMU), BEAYNIUMU MPAKTUYECKUE
(ceMuHapcKue) 3aHATUS 10 JAUCIHUIIMHE B Pa3au4yHbBIX (oOpMax: BBINOJHEHUE
NUCHbMEHHBIX  JOMAIHUX  33/JlaHui;  CaMOCTOSITEJIbHOE  KOHCIEKTHPOBAHUE
JUTEpaTyphl U €€ aHAJIN3; BHICTYIUICHUE Ha MPAKTHYECKUX (CEMUHAPCKHUX) 3aHITHUSAX;
MUCbMEHHBIC OTBETHI HA KOHTPOJBHOU padoTe.

[IpoMeXyTOUHBIA KOHTPOJIb MO pe3yJbTaTaM OCBOCHHS JIUCHUIUIMHBI
IPOXOAUT B (hOpME YCTHOTO IK3aMEHA.

Cuctema OlleHUBaHUS YUYEOHBIX IOCTHKEHHUM CTYJIGHTOB, OLICHOYHBIE CPECTBA
npelncTaBieHbl B (DOHIE OIEHOYHBIX CPEACTB K paboued mnporpaMme ydeOHOMH
JTUCIUIUINHBI (TPUITOKEHUN ).

7. YueOHO-MeTOoAN4YeCKOe W NMPOrpaMMHO-UH(OPMALIMOHHOE O0ecmeyeHmne
AUCHUTTHHBI

a) OCHOBHAs JUTEparTypa:

1. KonoBuenko, A. B. JlokymeHTOBeIeHNE : y4eOHO-METOIUYECKOE mocooue /
A. B. KonoBuenko, [O. B. Yapuenko ; ®I'BOY BO «JII'TIY». — Jlyrauck :
MznatensctBo JITTTY ; UII Opexos JI.A., 2024. — 256 c.

2. Kynses H. H. JlokymenroBenenue : yueonuk / H. H. Kynses, J[. H. Ypainos,
A. T'. ®abpuunos ; nox pexa. mpod. H. H. Kynsesa. — 2-e¢ u3a. — M. : Jloroc, 2020. —
352 c¢. — Tekct : snekTpoHHBINA // JlaHb : 3MEKTPOHHO-OMOIMOTEYHAS] CHUCTEMA. —
URL: https://e.lanbook.com/book/163044 (mata obpamenus: 13.01.2025). — Pexxum
J0CTyNa: JJIs aBTOPHU3. TOJIb30BaTEIICH.

3. Jlapekos, H. C. lokymentoBenenue : yueonuk / H. C. JlappkoB. — 3-¢ u3z. —
M. : IIpocmekt, 2016. — 412 c. — Tekct : anmexkTpoHHBIA // JIaHb : 3IEKTPOHHO-
oubnmuoreunas cucrema. — URL: https://e.lanbook.com/book/149964 (nmata
obpamenus: 13.01.2025). — Pexxum goctyma: it aBTOpHU3. TOJIB30BATEIICH.

0) TOTIOTHUTENIbHASI IUTEpaTypa.

1. loxymentoBenenue. Y.l : yue6. mocobue / cocraBurenu C. B. Mumyk. —
Jlunteux : Jlunenkuit roc. nea. yH-T uM. II. I1. CeménoBa-Tan-Illanckoro, 2017. —
55 c. — Tekcr : anexrponnsiit // Lludposoit oOpazoBarensHbiil pecypc IPR SMART. —
URL: https://www.iprbookshop.ru/100919.html (mara obOpamenus: 13.01.2025). —
Pexxum mocryna: miist aBTOpU3UP. MOIB30BATEIICH.



2. Yynocseroa, O. B. CoBpemMeHHbIE MPOOJIEMBbI JOKYMEHTOBEICHUS : y4eo.

nocoobue / O. B. UynoceroBa. — CII6: Canxr-IleTepOyprckuii roc. yH-T
MIPOMBIIIEHHBIX TEXHOJOTUW U nu3aitHa, 2017. — 70 €. — TekcT : 3IeKTpOHHBIH //
Hudposoii 00pa3oBaTeIbHBIMI pecypc IPR SMART. - URL:

https://www.iprbookshop.ru/102474.html (mata o6pamenus: 13.01.2025). — Pexxum
J0cTyna: AJis aBTOPU3UP. MOJIb30BaTENEH.

3. Uynpun, K. II. Teoperuueckoe qoKymMeHTOBeneHHE : yueO. mocolue /
K. II. Yynpusn. — Ilepmsp : [II'HUK, 2019. — 96 c. — Tekcr : anexTponHbii // Jlansp :
aJIEKTpOHHO-OMOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/155791
(mata oopamenus: 13.01.2025). — Pesxum gocTyma: s aBTOPHU3. MOJb30BATEIICH.

B) UHTEpHET-pecypchl:

1. Jlyranckass pecnyOJuKaHCKass yHUBEpCallbHash HayyHas OubimoTeka
uM. M. T'opbkoro : [caiiT]. — Pexxum pocrtyma: http://lib-1g.com.

2. Poccuiickasi rocynapcTBeHHass OuOnuoreka : [caliT]. — Pexxum noctyma:
https://www.rsl.ru.

3. Hayunas 6ubnuorexka ®I'BOY BO «JII'TIV» : [caliT]. — Pexxum moctymna:
https://lib.Igpu.org.

4. 9bC PR SMART [caiit] : HayuyHO-0Opa3oBaTelbHBIA pecypc. — Pexum
nocrymna: https://www.iprbookshop.ru.

5. 9BbC «Jlanb» [caiit] : snexkTpoHHas Oubnmoreka. — Pexum npocrymna:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYeCKOe o0ecneyeHne TUCHUILTHHbI

OcBoeHue JUCHUIUIMHBI TMPEANOoJaraeT HCIOJIb30BaHUE AaKaJEeMUYECKUX
ayIMTOPUIA JJI1 IPOBEICHUS JEKIIMOHHBIX U MPAKTUYECKUX (CEMUHAPCKUX) 3aHITHH,
COOTBETCTBYIOIIUX JEACTBYIOIIUM CAaHUTAPHBIM W MPOTUBOIOKAPHBIM IMpaBUIIAM U
HOpMaM.

AynuTOpHOE  OCHaIlleHWe: JIeKI[MOHHAs  ayAuTopus, paboyee MecTo
npernojaBaTesis, OCHAIIEHHOE KOMIBIOTEpOM, paboynMe MecTa CTYACHTOB,
KaHIIETSIPCKOE OCHAIlleHHEe y4eOHOTo Tpoliecca.

JlekimoHHBIE  3aHATHA:  MYJIbTUMEIUWHAS  ayAUTOPHUS:  KOMITBIOTED
MYyJIbTUMEIUA C TPUKIATHBIM MPOTPAMMHBIM OCHAIIEHUEM: TPOEKTOpP, KOJOHKH,
nporpaMma JUisi MpocMoTpa BHUAEO (alIoB, TENEBU30p, NMPE3CHTAUU IO TeMaM
JTUCITUTUTHHBI.

[IpakTuueckue (ceMHuHApCKHE) 3aHATHS: KOMITBIOTEPHBI  KJ1acc,
MpEe3eHTAIlMOHHAS TEXHHKA.

[IpenonaBanrie MUCHUIIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOmMXCS K
AIEKTPOHHO-OUOIMOTEUHBIM cHUCTeMaM (JIEKTPOHHBIM Oubnuorexkam) «Jlauby,
IPRSMART wu Kk »dnekTpoHHOW HWH(GOPMAIMOHHO-00pa30BaTeIbHON  cpefe
YHUBEPCHUTETA.



9. JIucT DONMOJTHEeHUH U M3MEeHEeHN

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xanue uzmenenus /
JOIMOJTHCHHUSA

Jluna, noATBepKAAIOIIME
H3MeHeHune / JOmoJIHeHne

3aBenyomuii JupexTop /
Kagenpoi AEKaH
(®HO, (®Hno,
MOJNNCH) MOJNNCH)




